HOW TO APPLY EXEMPTION UNDER SCHEDULE B
SALES TAX (PERSON EXEMPTED FROM PAYMENT OF TAX) ORDER 2018

Application can be made online through MySST Portal

A. For first time application user need to sign up as below.

1. Click “Exemption” hyperlink on the right top menu
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2. Select “Schedule B”
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3. Fillin all required information
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1) Nama Pemchon :
Appiicant Name

Jenis Identiti
identity Type

3) Jawatan
Designation

4) No. Pendaftaran Syarikat *
Business Registration No. *

5) Nama Perniagaan *
Name of Business *

6) Alamat Perniagaan *
Address of Business *



4. Click “Submit” button
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Postcode
Bandar cITY
city
Negeri STATE
State

7) No. Telefon TELEPHONE NO. (LE: 0145234678)
Tolophana No. *

8) Alamat Emel Syarikat eg: example@gmail.com
Email Addross *
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5. System will generate your reference Registration No and your temporary password (please
take note of these information because it is to be used to login to the system)
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Registered Sucessfully

Your Registration No is WI0-1808-22100003
Your defoult password : 123qwe

6. Click “OK” button and system will redirect to MySST Portal.



B. Login to MySST dashboard

1. Click “Log in” hyperlink on the top of the page

—
@ Languzge
= . Exemption ~ MNew Registration ~ Registration Status Login Retrieve Saved Request
English -~

a _y | Official Website
_ #@ MALAYSIA SALES & SERVICE TAX (SST)
i R Frrr=gy

Royal Malaysian Customs Department

a About 55T For Industries « Legislation & Guides +~ 55T Highlights ~ Contact Us +

Bulletin Board

Latest Announcements se e

sk [01/09/2018 ]- Information On Application For Exemption Under
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2. Fill in Registration No, Email address and Password as registered in Part A, then click “Log
in” button

w Please follow these steps: I
Mk“ 1.Click Enter To Insert SST
SALES & SERVIOE YAX Number.
2.Insert SST No and Click
Save.
Click Enter To Insert SST Registration Number 3.Insert User ID.

4.Insert Password.
5.Click Log In.

USERID*

PASSWORD * Exemption Schedule B:

Remember me Forgot password? . N "
e 1. Please insert Registration
Login No. in SST Registration NO.
field.
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Back To Home

3. System will display user’s dashboard main page with the “Company Summary”
information. Click “My Exemption” from left side menu.
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4. Click “Add Exemption” button
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5. Choose related item to apply and click “OK” button.
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Jenis Permohonan | Application Type:
Butiran1- ikel (] ) dib h Bekalan 1961[Akta122] dan
tertakluk kepada kawalan harga
Iterr e of Controlle les (goods) under the Control of Supplies Act 1961 [Act 122 and

Butiran2- b g yang terdapat di bawah Bab 30
Item 2- Manufacture of pharmaceuticol products folling under Chapter 30

Butiran 3 - Mengilang produk susu tertentu
Item 3~ Manufocture of specific milk products

Butiran4- b g-b g cukai untuk eksport
Iterm 4- Monufocture of exempted goods for export

| Butiran 1/ ltem 1 v
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6. System will display conditions for selected item.
Please read the conditions and tick the acknowledgement checkbox.
Then click “Confirm” button.
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L SCHEDULE B

1 bahan liimport atau dibeli dari bordaftar.
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7. Fill in all necessary information.
After completion of mandatory information, click “Save as Draft” button
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&) Alamat Emel Syarikat:
company s Emat Adarsas

8) No. Telsfon:
Towpnenona.

KUALA LUMPUR

KUALA LUMPUR

ADDRESS OF MANUFACTURING PREMISES

ADDRESS OF MANUFACTURING FREMISES
ADDRESS OF MANUFACTURING FREMISES

POSTCODE m
oy

STATE

bagus@yahoo.com

018222222222

Ploass save as araft tophcsed for Part 8 and Part C.

8. System will pop-up “Data Telah Berjaya Disimpan” message, then click “OK” button.

Data Telah Berjaya Disimpan

9. System will proceed to next section. Fill in all necessary information on each section
i. Section A: Description of Manufactured Finished Product
ii. Section B: Local Purchase
iii. Section C: Import Purchase

10. Option to insert information of product/goods under Section A, B and C by:
- Upload attachment for each group of product / goods by using Excel template
provided in SST Portal by clicking “Upload Excel File” (refer Option 1)
Or
- Add new item for each group of product / goods (key-in one by one) by clicking “Add
New Item” button (refer Option 2)



Option 1: Upload Excel File
a. Click the “Upload Excel File” button

SEKSYEN A : PERIHAL BARANG SIAP YANG DIKILANG
SECTION A : DESCRIPTION OF MANUFAC TURED FINISHED PRODUCT
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b. Locate and select related excel file

c. Click “Open” button
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d. System will display a pop- up message with the summary of successful and
unsuccessful data (error, eg wrong tariff code or wrong SST Registration No.)

Upload Summary
Total 35 line with 1 error

Lire: 1- 55T License: BIG-1808-210000 | Not Valid
C o—
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e. Click “OK” button and system will automatically upload the successful data from the

Excel template



Option 2: Add new item

a. Click “Add New Item” button

SEKSYEN A : PERIHAL BARANG SIAP YANG DIKILANG
SECTION A : DESCRIPTION OF MANUFACTURED FINISHED PRODUCT
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b. Fill in products/ good’s tariff code or Search for products/good’s tariff code or
description

Exemption Details

Classification under Customs Duties Ordar ™

0101210000 m

Classification of Goods to be Purchased

- - Pure-bred bresding animals

Description of Goods to be Purchazed *

Approximate Value Per Year *

Quantity Par Year *

w Supplier's Name

Fanes



11. After complete fill in all required information, tick the confirmation checkbox and click

“, e/
Submit” button
]
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12. System will pop-up “Data Telah Berjaya Disimpan” message, then click “OK” button.

Data Telah Berjaya Disimpan

Your data has bean saved.

Cartific ko ﬁ'scq?z 00010

13. To print certificate of exemption, click “Print Certificate” button

! Dengan ini memohon kebenaran untuk mengimport | r

tanpa bay i bk yang diser separti di atos bogi kegunaan dalam pangilangan barang-barang.
Heraby Ippiicatic P to impert /purchase without payment of sales tax the following for use in the manufacturs of goods
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Date *
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14. System will display the Exemption Certificate in .pdf format.

Exemption Certificate Number: W10-1809-27200010

SALES TAX (PERSONS EXEMPTED FROM PAYMENT OF TAX) ORDER 2018
SALES TAX ACT 2M38

CERTIFICATE UNDEE. THE SALES TAX (PERSON EXEMPTED FROM PAYMENT OF TAX)

ORDER 2018
! AHMAD BIN ABU
I * (Director, Manager, Secretary or any other authorized person)
BAGUS SDN BHD
{Name of firm or company’)
G000 JALAN NIAH
address ...

I hereby certify that the raw materials, components, packaging materials and manufacturing aids
as described in the Appendix are imported purchased with exemption from sales tax under Item 1
Schedule B, Sales Tax (Person Exempted From Pavment of Tax) Order 2018, for use in the

mamufacture of goods, subject to the conditions specified by the Director General.

Signature: ._.........

Nems AHMAD BIN ABU

05092018
Dmtec A1 LLLGLLELHURLILEL O

This docnseanl i comprider Sristad ona dbgrially signad No sigrafurd 15 miguined




15. Applicant may also view the certificate that has been issues.
Click “My Exemption” on the left side menu.

My Exemption  mcnage wy sxemations
o

Actions Status
l B yExemption I

16. Click “Action” button

17. To view Exemption Certificate that has been issued, select “View” hyperlink
Or

REGISTERED

iten

TEM

SCHEDULEB

Certificats Number

WI0-1808- 27200010

Dats Submitted

o5/08{2018

To print Exemption Certificate that has been issued, select “Print Certificate” hyperlink
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